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Job Title: Youth Operations Assistant (Driver & Meal Support)
Reports to: Coordinator of Youth Programs
Start Date: September 3, 2026
End Date: May 7, 2027
Status: Seasonal Part-Time, Non-Exempt
Salary: $21 - $22 per Hour
Location: Girls Inc. of Metro Denver, 1499 Julian Street, Denver, CO as departure and return site 
Position Summary:
To assist with afterschool pickup for GIMD at Colfax Location Monday through Thursday from 2:00-4:45pm, and to support daily meal service operations, including receiving, checking in, and helping distribute meals to program participants.
Supervisory Responsibilities: None
Primary Duties:
Transportation
· Pick up girls at designated schools and drive them to Girls Inc. of Metro Denver (GIMD)
· Enforce safety and discipline standards pursuant to Girls Inc. policy
· Report any maintenance needs to operations staff
· Preserve safe driving standards in a 15-passenger van or shuttle
· Fill up vans 1-2 times a week
Meal Service Support
· Learn and consistently follow Tasty Foods meal protocols
· Check in meal deliveries, counting items to confirm accurate delivery
· Maintain a clean space and follow food safety practices when handling and storing meals
· Check in girls who are receiving a meal, ensuring accurate data collection for meal counts


Qualifications
· Demonstrates commitment to the Girls Inc. mission, vision, and advocacy statements
· Possess a valid Colorado driver’s license, with a clean driving record that allows employee to be covered by auto insurance and drive GIMD vehicles (must be at least 22 years old, minimum 2 year driving experience) 
· Appreciation, skills and sensitivity for diverse populations, cultures, economic backgrounds, and other life experiences
· Commitment to the values of social justice and anti-oppression
· Supports an organization environment based in respect 
· Ability to communicate and work directly with adults, adolescents and children
· Ability to inspire, stimulate and support self-empowerment among girls
· Ability to self-start and work well in a team setting

Experience: 
· Experience supporting youth, ages 6-14
· Experience with working with and people of color and/or immigrant communities
· Experience driving a 15-passenger vehicle preferred but not required
· Bilingual (English/Spanish) preferred

How to apply: Submit your application here and send your resume to humanresources@gidenver.org. 

Equal Opportunity Employer
Girls Inc. of Metro Denver is committed to diversity in principle and practice, both in the community at large and within the organization.  We are, therefore, committed to having our internal operations and employment practices administered on a non-discriminating basis inclusive of, but not limited to, race, religion, color, socio-economic status, gender, age, sexual orientation, gender expression, military or veteran status, physical or mental disability, marital status, or national origin.  
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